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Conviction Reporting

Georgia law requires all courts that handle
traffic offenses and other convictions that are
reportable to a defendant’s driving record to
submit those convictions to the DDS
electronically within ten (10) days of the
conviction. O.C.G.A. §40-5-53.
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Conviction Reporting (cont’d)

Additional non-traffic offenses that must be 
reported:

Underage alcohol violations
Drug offenses
Felonies in the commission of which a vehicle is 
used (not applicable to Probate Courts)
Any offense committed in or using a commercial 
motor vehicle
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Conviction Reporting (cont’d)

DDS includes convictions received from
courts on each defendant’s driving record
and imposes withdrawals (suspensions,
revocations, etc.) upon the defendant’s
driving privilege as required by state and/or
federal law.
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Conviction Reporting (cont’d)

Three (3) ways to send convictions:
Georgia Electronic Citation Processing System 
(GECPS)
Uniform Traffic Citation
DS-32C Conviction Reporting Form
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Conviction Reporting (cont’d)

GECPS
Your court may already be connected to GECPS.
If it is not, you can get started toward that 
connection by visiting the DDS’ website, 
www.dds.ga.gov.
Click on the Business Partners link, which will 
take you to the GECPS page.
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Conviction Reporting (cont’d)

GECPS (cont’d)
1st Step:  Get a User ID and Password

“Create Court Contact Information”
2nd Step:  Get Registered

Request implementation guide using User ID and 
Password
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Conviction Reporting (cont’d)

GECPS (cont’d)
Courts are able to report both convictions and 
failures to appear (FTA’s) via GECPS, plus an 
FTA can be released.
The greatest benefits of GECPS are efficiency 
and timeliness.

No duplicate data entry is required.
Conviction information (or FTA’s/FTA releases) are 
processed more quickly.
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Conviction Reporting (cont’d)

GECPS (cont’d)
Timeliness of conviction reporting is critical.

As of September 30, 2008, federal law requires all
states to have conviction data reported to the
defendant’s home jurisdiction within ten (10) days of
the date of the date of the conviction.
Failure to comply could impact Georgia’s eligibility for
federal highway and stimulus funds.
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Conviction Reporting (cont’d)

GECPS (cont’d)
Timeliness (cont’d)

Additionally, processing dates can impact the
calculation of each defendant’s eligibility for
reinstatement if the offense is one for which a
suspension is imposed.
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Conviction Reporting (cont’d)

GECPS (cont’d)
Timeliness (cont’d)

DDS provides feedback to courts electronically as
well, so courts can provide missing data or correct
errors much more rapidly than if information is
exchanged by mail.



5/25/2012

Conviction Reporting (cont’d)

GECPS (cont’d)
Timeliness (cont’d)

DDS pays courts $.40 per citation for tickets reported
electronically in a timely manner.
No compensation is available for convictions reported
on paper or outside the ten-day window.
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Conviction Reporting (cont’d)

GECPS (cont’d)
Timeliness (cont’d)

DDS maintains a monthly report on its website of the
courts from which it receives conviction data, including
reference to the amount each court was paid each
month for tickets reported electronically in a timely
manner.
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Conviction Reporting (cont’d)

Uniform Traffic Citation (UTC)
Contents of the form are dictated by DDS 
pursuant to O.C.G.A. §40-13-1.
Arresting officer completes the front at the time 
the citation is issued to the violator.
Court may use the spaces on the back to handle 
the charge in court.
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Conviction Reporting (cont’d)
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Conviction Reporting (cont’d)

UTC (cont’d)
Each UTC should be legible and contain complete
and accurate information as to the defendant’s
name, date of birth, address, and driver’s license
number.
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Conviction Reporting (cont’d)

UTC (cont’d)
Other important fields are the type of driver’s
license held by the defendant (e.g. commercial or
non-commercial), as well as the type of vehicle
being operated by the defendant at the time of the
violation alleged (e.g. commercial or non-
commercial).
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Conviction Reporting (cont’d)

UTC (cont’d)
Each section on the face of the UTC should be
inspected to verify that the correct Code Section
from the Official Code of Georgia Annotated is
used for the offense of which the defendant as
convicted.
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Conviction Reporting (cont’d)

UTC (cont’d)
If any blocks are incomplete or incorrect, please
make certain that the correct information is placed
on the citation before submitting to DDS for
processing.
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Conviction Reporting (cont’d)

UTC (cont’d)
If the conviction is for an offense other than that
with which the defendant was originally charged,
please draw a single line through the original
charge and Code Section charged on the face of
the UTC and place the new charge and new Code
Section directly above the old ones. Place your
initials (or clerk’s or deputy clerk’s) next to the
changes.
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Conviction Reporting (cont’d)

UTC (cont’d)
Every speeding conviction must include the
amount by which the defendant exceeded the
posted speed limit. O.C.G.A. §40-6-187.
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Conviction Reporting (cont’d)

UTC (cont’d)
If the court finds a defendant guilty of speeding at
a speed less than that noted by the officer on the
face of the UTC, please strike through the original
speed on the face of the Uniform Traffic Citation
by drawing a single line through it and write the
speed at which the person was convicted above
the original speed. Place your initials next to the
changes.
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Conviction Reporting (cont’d)

UTC (cont’d)
DDS amended the contents of the UTC form
recently, so look for additional fields to be
included on your submissions:

For tickets involving accidents:
Injuries: □ Yes □ No
Fatalities: □ Yes □ No

Under commercial vehicles:
CMV with 16+ passengers (including the driver)
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Conviction Reporting (cont’d)

DS-32C
DDS created a form for use when a UTC is not
available.
It contains all of the fields needed by DDS to
process a conviction.
The court may submit as many DS-32C forms as
needed to report the convictions for all of the
offenses from the incident, but please, list only
one disposition per DS-32C form.
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Conviction Reporting (cont’d)

Please do not send copies of warrants,
accusations, or sentences.
Do not send DDS information about charges
that are dismissed, nolle prosed, or dead
docketed unless that information will impact
the defendant’s driving record.
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Conviction Reporting (cont’d)

Please be sure to include your court’s ORI
number when reporting convictions:

On the UTC: In the "Disposition and Sentence”
section in the "Court" field, please indicate the
court name and the court NCIC / ORI number.
On the DS-32C: In the field "Court No.," please
provide the court NCIC / ORI number.
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Questions?
GECPS
gecps@dds.ga.gov

DDS Legal Services
P.O. Box 80447
Conyers, Georgia 30013
Phone:  (678) 413-8765
Fax:  (678) 413-8773
jammons@dds.ga.gov

www.dds.ga.gov


